UBND HUYEN TAN HONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC GIONG GANG Poc 1ap - Tw do - Hanh phiic
Sb: 470/KH-THGG Tan Hong, ngay 29 thang 9 ndm 2022
KE HOACH

PHAN CONG THUC HIEN NHIEM VU CNTT, WEBSITE CUA TRUONG
NAM HQC 2022- 2023

Can cu cong van sO ?31/GDDT ngay 25 thang 8 nam 2017 cua Phong Gido
duc va Pao tao Tan Hong vé viéc hudng dan sir dung va quan 1y website cac truong
dat hiéu qua;

~ Thychién K& hoach s6 402/KH-THGG ngay 01 thang 9 nam 2022 ciia Truong
Tiéu hoc Giong Gang vé K¢ hoach gido duc nam hoc 2022 — 2023.

Nay Hi¢u truong phan cong nhiém vu CNTT, Quan ly trang thong tin di¢n tir
cua Truong Tiéu hoc Giong Gang nhu sau.

“Ban bién tap: Gom Hiéu trudng, Pho Hiu trudng, can bo phy trach CNTT,
cac to chuc Cong doan, Chi doan thanh nién, Doi thicu nién trong nha truong, cac
T06 truong chuyén mon, to trudng t6 Van phong.

- Hiéu truong: Phu trach chung, kiém tra, duyét bai dang.

- Phé Higu treong Lé Thi Thanh Thuong: quan 1y viéc tiép nhan cac bai viét,
chuyén Hi¢u truong kiém duyét va phu trach viéc dang tai bai vit trén trang website
moi thang; Viét bai lién quan chuyén mon, Pho cap - mu chit... cac Phong trao, Hoi
thi, ...

- Pho Hiéu trudng Lé Thi kim Phoa: tiép nhan cac bai viét tir cac t6 chuyén
mon; Viét bai lién quan chuyén mon, Pho cap - mu chit, cac Phong trao, Hdi thi, ...

- Pho Hiéu truéng Lam Thénl} tri: tiép nhan céc bai viét tir cac to chuyén mon;
Viét bai lién quan chuyén mon, Pho cap - mu chit, Mo6i truong, ... cac Phong trao,
Hoi thi, ...

- Térjg phu trach Doi (Pham Vin Trang): Viét bai lién quan dén phong trao
boi, PT Ké hoach nhd, vé sinh moi truong, sinh hoat sao, Cau lac bg, trong cham
soc cay hoa, cac phong trao Dai, ...

- T6 truong chuyén mon va T trudng to Vin phong (Bao Thi Anh Ngoc, Lé
Tuyet Hanh, Truong Van Thoai, Hoang Thi Ngoc Hoa, Nguyen Thi Ly, Dinh Thi
Canh): Viét bai lién quan den hoat dong t6 chuyén mén nhu thao giang, hoi giang,
cac hoat dong cua t6 CM minh phu trach, ... va hoat dong cua t6 Van phong, ...

- Ké toan (Pinh Thi Canh): Viét bai lién quan dén cac khoan thu, thu h, ...

- Vin thu (Pinh Thi Canh): Pang tai cac van ban, cac ké hoach, cac quyét
dinh, ...



- Y té hoc duong (Nguyén Thi Hoai): Viét bai tuyén truyén lién quan dén rira
tay, danh rang, phong chéng dich bénh néi chung va dich Covid-19, An toan thuc
pham, ...

- Can b TV-TB-CNTT (Poan Thi My Diéu): Viét bai lién quan dén hoat
dong " Huong tmg ngay sach Viét Nam", tuyén truyén gidi thiéu sach hay va cac bai
lién quan dén hoat dong caa thu vién, thiét bi;

- Ban chip hanh Cong doan: Viét cac bai lién quan dén hoat dong Cong doan,

- Bi thu chi doan: Viét bai lién quan dén hoat dong cua Poan thanh nién, ...

- Cac gido vién con lai: Viét it nhat 1 bai trong nim, ngoai ra cung cép tin bai,
hinh anh cua I6p minh cho to trudng hoac nguoi phu trach cia tirng mang néu trén.

Trén day 1a ké hoach phan cong thuc hién nhiém vu Cong ngh¢ thong tin,
quan ly trang thong tin dién tr nam hoc 2022— 2023 cua Truong Tieu hoc Giong
Gang./.

Noi nhgn: HIEU TRUONG
- VC truong (thuc hién);

- Ban TTND (dé giam sat);
- Luu: VT.

Bui Thi Thao
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