UBND HUYEN TAN HONG CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG TIEU HQC GIONG GANG Poc 1ap — Tw do — Hanh phiic
S6: 342/QB-THGG Tan Hong, ngay 13 thang 8 nam 2024
QUYET PINH

Vé viéc phéan cong nhiém vu vién chirc va nguwoi lao dong
Trwong Tiéu hoc Giong Gang nam hoc 2024-2025

HIEU TRUONG TRUONG TIEU HQOC GIONG GANG

Can cw Quyet dinh sé 39/0D-UBND, ngay 12 thang 10 nam 2023 cua Uy ban
nhén dan tinh Bong Théap Vé viéc ban hanh quy dinh phan cdp vé qudn 1y t6 chitc bo
mady va can bg, cong chirc, vién chirc, nguoi lam viéc tqi hoi trong co quan hanh chinh,
don vi sw nghiép céng lap, cdac héi trén dia ban tinh Pong Thdp;

Can cir Quyet dinh so 149/0D-UBND.TL ngay 03 thang 8 nam 2021 ciia Uy ban
nhan dan huy¢n Tan Hong ve viec thanh Idp Truong Tieu hoc Giong Gang trén co so sap
nhdap Truong Tieu hoc Tan Phuoc 3 va Trueong Tiéu hoc Giong Gang;

Can cir Thong tu s6 28/2020/TT-BGDDT ngay 04/9/2020 cua Bo Gido duc va Dao
tao Ban hanh Diéu lé truong Tiéu hoc,

Theo dé nghi ciia té truéng Té vin phong va bé phdn chuyén mén nha truong.
QUYET PINH:

7 Picu 1. Nay phan cong nhiém vu cho vién chtre va nguoi lao dong cua Truong
Tiéu hoc Giong Gang nam hoc 2024-2025 nhu sau (c6 danh sach kém theo).

Piéu 2. C4c vién chirc va nguoi lao dong thuc hién ding chuc nang, nhiém vu
theo quy dinh trong diéu 1é trudng tiéu hoc.

Picu 3. Quyét dinh nay co hiéu luc ké tir ngay ky.

Piéu 4. Cac t6 chuyén mon, Van phong, Tai vu Truong Tiéu hoc Gidong Ging va
cac ong ba cé tén tai dicu 1 chiu trach nhiém thi hanh Quy¢t dinh nay./.
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UBND HUYEN TAN HONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC GIONG GANG DPoc 14p — Tu do — Hanh phiic

PHAN CONG NHIEM VU NAM HQC 2023 - 2024
(Kém theo quyét dinh sé 342/QB -THGG ngay 13 thang 8 nam 2024
ciia Truwong Tiéu hoc Giong Gang)

1. Bui Thi Thao, Hi¢u trudng: Phu trach chung diéu hanh toan b hoat dong cta truong; Thue hién
nhi¢ém vu Hi¢u trudng theo didu 16 truong tiéu hoc; Sinh hoat clng cac 0 CM va to van phong; day 1 tiét Dao
dire Lop cta T6 truong T6 5+ 1 tiét Pao dire Lop ciia T trudng T6 4 = 2 tiét/tudn;

2. Lé Thi Kim Phoa, Phé Hiéu truong 1

Nhiém vy: Thue hién nhiém vu Phé Hiéu trudng theo diéu 16 trudng tiéu hoc; Chiu trdch nhiém trrde
Hiéu trudng toan bd cac hoat dong cia gido vién va hoc sinh lién quan dén to CM t6 1,2. Phy tréch chinh t6
CM 1,2; Ky cc van ban ban hanh theo mang dugc phan cong; Theo ddi kiém tra viéc thuc hién thoi khoa biéu
tiét doc thu vién ctia gido vién toan truong; phéi hop xdy dung thoi khoa biéu toan trudng va xay dung ké
hoach phén cong tiét Hoat dong tréi nghiém ndi dung Sinh hoat dudi cd (nhém 16n, nhom trudng); tham muu
voi Hiéu trudng phan cong du gio, kiém tra ndi b, nén nép va céc hoat dong ctia gido vién va hoc sinh o CM
1,2; Sinh hoat 2 tuan/1 1an cting céc t6 CM 6 1,2 va cac t6 khac (néu c6); phan mém tuyén sinh 16p 1, 16p 5; Ky
kiém tra K¢ hoach bai day va SO Lién lac dién tir khi 1,2, Hoc ba sd khéi 1,2,3.4,5; Chiu trich nhiém hudng
dan GV va ra dé kiém tra dinh ky khéi 1,2; Hoi thi lién quan dén cac t6 CM 1,2; Héi thi giao Iuu hoc sinh; Ho
so TGTB va Hb so khuyét tat khoi 1.2; .. ; téng hop SKKN t6 1,2; Toan bo cac phong trao 5 1,2; dugc du
gioy, kiém tra nén nép va cac hoat dong khdi 16p 1,2,34,5; Hudng dan thyc hién, theo doi két qua hoat dong cac
phong trao hoi thi, bai khao sat, két qua thuc hién cta cia 012 .. Phong chéng tham nhiing; hoc sinh
CHCKK, Khuyén hoc, M6 hinh Cong dan hoc tap; XHHGD; Xanh-Sach-Bep; VSMT; Phong chay chira
chay; Phu trach Tu van hoc dudng; Khuyét tit hoa nhap; Cac hoat dong Thu vién va tiét doc thur vién; phu
tréch thiét bi; Cac Hoi thi ctia trudng; Cau lac bo tiéng Anh; CLB Hoi hoa va Nghé thuét; CLB co vua; CLB
Boi 11 (néu c6), CLB Béng d4; CLB sang tao; trang thdng tin dién tir ctia trudng va thue hién cac nhiém vu dot
xuét khac; Day 2 tiét TNXH Lop ctia T6 truong T6 1+ 2 tiét TNXH Lop ctia To truong T6 2 = 4 tiét/tuan;

3. Le Thi Thanh Thuong, Phé Hi¢u truéng 2: Thuc hién nhiém vu Phé Hi¢u trudng theo diéu 16
trudng tiéu hoc; Gitp Hiéu trudng Xay dumg KH chi dao toan bo hoat dong CM nha trudng va co s vat chét
cua truong; Chiu trach nhiém trude Hiéu trudng toan bo cac hoat dong cia gido vién va hoc sinh lién quan dén
6 CM t6 34,5. Phu trach chinh t6 CM 34.5; Chiu trach nhiém tham muru xay dyng thoi khéa biéu toan truong
va xdy dung ké hoach phan cong tiét Hoat dong trai nghiém ndi dung Sinh hoat dudi co (nhém 16n, nhém
trrong); xay dung KH kiém tra ndi bo; tham muu v6i Higu trudng phén cong du gio, kiém tra ndi b, nen nép
va céc hoat dong clia gido vién va hoc sinh t6 CM 34,5 va toan trudng; Sinh hoat 2 tuan/1 1an cting cac t6 CM
5 34,5 va céc to khac (néu co); Hoat dong day hoc Stem; Hoi thi lién quan dén t6 CM t6 3,4,5; HO so TGTB,

... xdy dung KH gi4o duc trién khai dén cac td CM dong gop; Ky cac van ban ban hanh theo mang durc phin
cong; Xay dung KH chi dao thuc hién SKKN; cong tdc huy dong va duy tri si sb HS; PCGD-CMC; HS
chuyén di-dén; CSDL, PMIS, EMIS; phan mém tuyén sinh 16p 5; phan mém vién chirc; Tiéng Anh ting
cuong (néu c6); Ky kiém tra K& hoach bai day va Kiém tra S6 Lién lac dién tir 16p 34,5, Hoc ba sd khi 34,5 ;
Ra dé kiém tra dinh ky khéi 3,4,5; Chuyén doi s6; Thi dua; Huéng dén thyc hién, theo ddi két qua hoat dong
céc phong trao hdi thi, bai khao sat, két qua thuc hién cia cua toan truong; phong trao van hda van nghé; Cac
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Hoi thi GV-HS, Trach nhiém chinh Hoi thi giao luu hoc sinh; chi dao cic phong trao ctia Trudng va nganh
hodc dia phuong; cong tac dan van chinh quyén, Dan chit; dugc dir gio, kiém tra nén nép va céc hoat dong khdi
16p 1,2,34,5; ... va thue hién cac nhiém vy dot xuét khac; day 2 tiét TNXH 16p 2a1 + 1 tiét Pao ditc Lop ctia TO
truong T6 3 +1 tiét Dao dic 16p SA5 = 4 tiét/ tuin;

\ on Chiic vy s
Hovatén Nhi¢ém vu
TT CBQL | GV
1 | Bui Thi Thao HT
2 | L& Thi Kim Phoa PHT Nhur trén
3 | Le Thi Thanh Thuong PHT
4 | Pao Thi Anh Ngoc GVTH Daylop 1A1
5 | V3 Thi Ngoc Gidu GVTH Day l6p 1A2
6 | Kim Tran Phuong Minh GVTH Day 16p 1A3;
7 | Nguyén Thi Oanh GVTH Day lop 1A4
. GVTH Day 16p 2A1; Kiém nhi¢ém: Truong ban TTND
8 | Tran Thanh Diing giam 2 tiét/tuan; PHT L& Thi Thanh Thuong 2
tict TNXH/tuan
9 | Nguyén Thi Bé Hién GVTH Day 16p 2A2
10 | Nguyén Thi Cam Loan GVTH Daylop 2A3
1 L& Tuyét Hanh GVTH Day I6p2A4
12 | Bui Thj Chiéu GVTH Day 16p 3A1, + 1 tiét doc Thur vién
13 | Truong Van Thoai GVTH Daylop 3A2;
14| VO VanTan GVTH Day I6p 3A3, + 1 tiét doc Thurvién
15 | Neuyén Thi Lan GVTH Day 16p 3A4, + 1 tict doc Thur vién
16 | Pham Thi My Huong Day 16p 3A5, + 1 tiét doc Thur vién
GVTH
17 | Hoang Thi Ngoc Hoa GVTH Day 16p4Al
18 | Ng6 Thi Thiy Trang GVTH Day l6p4A2
19 | Pham Thi Tric Giang GVTH Daylop4A3
20 | Nguyén Céng Minh GVTH Day 16p 4A4
21 | Phan Nhu Ngoc GVTH Day 16p 5A1
22 | H6 Vin Tudng GVTH Day l6p 5A2
23 | Binh Vin Tuoi GVTH Day16p 5A3
24 | PhanBéo An GVTH Daylop 5A4
Day 16p 5AS; Kiém nhiém: Thu quy,
o5 Nguyén Thi Phugng Licn GVTH UVBCHCD giam 2 tiét/tuan; PHT Lé Thi

Thanh Thuong 1 tiétPao dc; Kim Loan 1 tiét
Khoa hoc/tuan




Day 1 tiét Do dic16p ctia To truong To 1;1
ti€;t Pao dirc TO Wué{lg T6 2;1 }iét tha hoc. 1
tiét Lich strva Pia To truong T6 4; 1 tict Khoa

26 | Nguyén Thi Kim Loan hoc. 1 tiét Lich st va Dia 16p cita T6 trudng To
5; 1 tiét Khoa hoc SAS + 1 tié HDTN Sinh hoat
i o + 4 tiét doC Thur vién; con nh6 dudi 12
thang giam 4 tiéttuan. Du phong
Day Khéi 5: 5 tié +Khi 4: 4 tiét+3 & PT
X e A s phong MT +2 tiét Thurky HD+ 1 tiét CLB sing
27| BoBio Quyen My Tht fgo-+ 3 ié CLB My thugt + 1 & HDTN Sinh
hoat dudi cd + 4 tiét doc Thur vién =23 tiét/tuén
Day Khoi 1: 4 tiét + Khoi 2: 4 tiét + Khdi 3: 5 tiét
X e e +4tiét Tur van hoc sinh + 1 tiét HDTN Sinh hoat
28 | Nguyen Van Sang My thut didi cor+ 1 tétdoc Thirvien= 19 iéfuan;
Kiém nhiém Pho CTCD giam 4 tiéttudn
‘ Tiéng Day Khoi 5: 20 tiét + 3 tiét PT 2 phong Tiéng
29 | Pham AnhNgoc Anh Anh=23 téttuin
R Tiéng Day Khoi 3: 20 tiét +2 tiét 1op 2al + 1 tiét CLB
30| BuiNhat Thién Cuong Anh Tiéng Anh =23 tiéuén
‘ Tik Day Khéi4: 16 tiét+2 tiét1op 2A2 + 2 tiét 1op
31 | Lé Luu Thu Thuyén At 2A3+2 1iét 16p 2A4-+ 1 tiét CLB Tiéng Anh =
23 tiét/udn
32 | Nguyén Xuin Minh TPT doi Day 2 tiét 5SATAuan
6D ThS Day Khéi 3: 10 tiét +2 tiét 1A3 +2 tiét 1A4 +5
33 | Pham Van Trdng v tiét gido v+ 1 tiét HDTN Sinh hoat dui ooy +3
tiét doc Thurvién =23 tiét/uin
Day 5A2, 5A3, 5A4, 5A5, 2A1, 2A2, 2A3=14
R GD Thé tiét+4 tiét CLB Bongda+ 1 tiét HDTN Sinh
34| LeVanbiw chit hoat duoi o= 19 tiétuan; Kiém nhigm:
CTCD giam 4 tiét/tuén
Day Khbi 4: 8 tiét+2 tiét 1Al +2tiét 1A2 +2
‘ GD Thé tiét 2a4 + 1 tiét CLB Boi 10i + 2 tiét CLB co vua
35 | Pham Thanh Hung chit +1ié CLB sing tao+ 1 tié HDTN Sinh hoat
dudi cd + 4 tiét doc Thur vién = 23 tiétudn
Day khéi 3, khdi 4, khi 5= 14tiét + 3 tié PT
. . Phong Tin hoc + 3 tiét CLB Tin hoc + 1 tiét
36 | Duong Thi Kim Cuong Tinfige HTN Sinh hoat dui o6+ 2 tét doc Thurvign =
23 tiét/udn
R in Amnhac22tiét;3tiétPTph(‘)ngAmnhac=25
37| L& Thi Kiém Nhi¢m Nhac {iétfuéin (thira 2 tttudn)
38 | Poan Thi My Dicu T‘lzu’ Thu vién
vien
39 | Pinh Thi Canh KT | Kétoan
X tr Nhiém vu Y té trudng hoc; Kiém nhiém Thu-
40 | Neguyen Thi Hoai YT | Nop BHYT, BHTN hoc sinh
41 | Png Hoang Oanh Van

thu

Nhiém vu Van thu, Iuu trir




42 | Phan Van Vi w Hop ddng Tap vu lam nhiém vu bao vé co quan

Hop dong tap vu diém trudng chinh don nha vé
< . i Tap | sinh gido vién va 2 nha khu v¢ sinh hoc sinh,

43 | Péng Thi Thu Lién vu | hanh lang tAng trét khdi phong chire ning; sén
truong khu vuc truong cil.
Hop dong tap vu diém trudong chinh khu méi
nghiém thu str dung; don khu vé sinh gido vién
va khy nha vé sinh hoc sinh, phc‘)ng vé sinh HS

T Khuyet tat; phong Gido vién tang 3, phong
44 | Pinh Thi Tién V?lp Truyen thong, phong nghi gido vién, phong ctia

6 chitc Pang, doan thé; phong hd tro HSKT,
cau thang khu méi xay hudng Bac; hanh lang
khu mdi xay dung khong thudc pham vi phong
hoc khu truong méi xay.
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